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1 The Portal web interface of the eCommittee ï Quick reference 

 

The following figure depicts the web interface of eCommittee portal with highlighted regions representing 

access to essential portal functional features. 

 

 

Fig. 1: Portal web interface of the eCommittee Project system 

 

The functional components and features represented by highlighted regions on the picture above are, as follows: 

 

1. Main portal menu 

2. User account bar 

3. Portal login component 

4. User password change navigation link 

5. Side portal menu 

6. Portal content search navigation link 
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7. Portal forum navigation link 

 

1.1 Portal navigation 

Portal user is able to navigate through existing portal pages and sub-pages, as they are defined by the portal 

pages hierarchy, using either the Main menu or Side menu component. After selecting one of the menusô items, 

user is redirected to respective portal page accordingly. In case user is not permitted to access a selected page 

(e.g. portal page access is restricted to registered and signed in user only), user is prompted to log in the portal in 

order to display the requested page. 

 

1.2 Login and new user account registration 

In order to gain an access to all portal pages and their content, it is recommended to register at the portal first. 

This will create a new unique user account identifying a person with the system. From this point on user accesses 

the portal using registered account credentials. 

 

1. To register at the portal, click the ñLoginò link located on the right side of the User account bar. 

Alternatively, you may click ñRegister nowò link placed at the bottom of the Portal login component. Either 

way will navigate you to the portal page containing the registration component allowing you to create a new 

user account by going through several registration steps. 

 

 

Fig. 2: Portal user account registration component 

 

2. Once user registration process is successfully finished, user is automatically signed-on the portal with newly 

created portal user account which can be indicated in the User account bar located in the top right-hand 

corner of the portal page. It provides basic information (user login name) of currently logged portal user as 

well as the option to close userôs portal sessions by clicking ñLogoutò link.  

 

 

Fig. 3: User account bar ï user is currently not signed-in  

 

 

Fig. 4: User account bar ï user with user name ñtestuserò is currently signed-in  

 

3. Portal user with user account already created can anytime log into the portal via Portal login component by 

entering the unique ñUser nameò and ñPasswordò as illustrated with the following figure. 
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Fig. 5: Portal login component 

 

Note: The Portal login component is directly accessible from the ourclimate.eu home page 

(http://www.ourclimate.eu/ourclimate/default.aspx) or indirectly via ñLoginò link in the User account bar on 

every portal page. 

 

1.3 User password change 

To change your current user account password, click the ñChange passwordò link located in the upper part of the 

Side menu on ourclimate.eu home page (http://www.ourclimate.eu/ourclimate/default.aspx) and use the Change 

Password component to create a new password. 

 

 

Fig. 6: Change password component 

 

1.4 Search  

You might want to look for a specific article, document or other type of content using the search portal feature. 

In order to do so, click the ñSearchò link located at the bottom of the ñContentò side menu. This will navigate 

you to the specific portal page hosting the Search component as seen in the following figure. The functionality of 

Search component is discussed in more detail in chapter 2.8 Search later in this document. 

 

 

Fig. 7: Search component 

 

http://www.ourclimate.eu/ourclimate/default.aspx
http://www.ourclimate.eu/ourclimate/default.aspx
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1.5 Forum 

Portal provides its users with the possibility of communication between each other in the form of discussion 

forum, where people share their ideas and opinions. There are several different discussion threats dealing with 

particular discussion topics and issues available. The following figure illustrates the form in which users can 

communicate via portal forum. The different Forum functionalities and features are discussed in the detail later 

in this paper (2.12Forum). 

 

 

Fig. 8: Portal forum  
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2 Portal Modules 
 

2.1 Discussion 

 

Discussion module tends to provide a simple and user friendly way of written conversation between several 

users. Users can create a new discussion thread (message) by clicking New Topic button ( ), which 

opens a popup window (see Fig. 54) with a message type, subject and message body rich text editable using a 

WYSIWYG editor. 

 

The body of particular message is expanded/collapsed by clicking on the message subject link ( ) in 

the discussion module table.  

 

Click on the Reply button ( ) places in the right corner of an individual message in order to add a 

comment to the message. A comment popup window appears (see Fig. 55).  

 

Messages and message comments (answers) are intended from the left side according to the level of specific 

message (comment). In this way it is easier to see which comment matches the initial message. 

 

 

Fig. 9: Discussion module - View mode 
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Fig. 10: Discussion module ï Edit content mode 

 

 

 

Fig. 11: Discussion module ï New message window 

 



eCommittee System Portal ï User Guide                              

 

É eCommittee Consortium  Page 9/52 

 

Fig. 12: Discussion module ï Reply to message window 

 

 

2.2 Documents 

 

Documents module enables users to share any types of files with other users. Files are displayed as a table of 

items, each with its own file name, author who uploaded respective file, length of file (in bytes), date of upload 

and file info button providing an access to detailed file information. 

 

 

Fig. 13: Documents module - View mode 
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Fig. 14: Documents module ï Edit content mode 

Click add new item button ( ) on Documents module (in Edit content usage mode) in order to upload a new 

file. A window requesting to enter the file name, order in the documents table and file path, will appear. Press 

the Browse button to target required file and press Upload button add the file to documents.   

 

 

Fig. 15: Documents module ï New document popup window 

Click module settings button ( ) on Documents module (in Edit content usage mode) in order to set the order 

and visibility of grid columns in document module. User is also enabled to set the field, by which will be 

document items sorted and the direction of sorting, as seen on the following figure. 
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Fig. 16: Documents module ï Module settings popup window 

 

Clicking edit button ( ) on Documents module (in Edit content usage mode) redirects to the page containing a 

list of all documents available in particular Documents module. List of files can be sorted by several keys by 

clicking on the respective list header. An order of an individual document in the list can be changes by clicking 

on the Edit Order button and typing new order number. 

 

 

Fig. 17: Documents module ï Edit documents page 

Clicking file info button ( ) related to particular file in Documents module redirects to the page providing 

a detail information about particular file. The form is divided into three sections (users with insufficient security 

permissions for uploading files will see only upper two sections).  

 

¶ Current Document sections provides an information about the file name, type and length (size in bytes), 

as well as about the user, who uploaded respective file, the date of creation and date of last update (this 

date is related to the document versioning feature). File can be permanently removed from Documents 

module by pressing Delete button.  
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¶ Document History section provides an archive of different uploaded versions of one file (document 

versioning). When new version of document is uploaded (see Update Document section below), the 

latest previous version of file is added to the document history and can be accessed any time later. 

¶ Update Document section allows user to update the current version of the document with the newer 

version. In order to do so, user is asked to locate the newer document using the Browse button and 

optionally rename the document to any desired name. After applying changes by pressing the Confirm 

button, the document is updated to the latest version and the previous version of document is added to 

the document history table. 

 

 

Fig. 18: Documents module ï Document info page 

 

2.3 Html  

 

Html module enables user to display a rich text, images, flash, hyperlinks and other objects commonly used on 

regular internet web pages. User edits the content of this module by clicking on the edit button ( ) on Html 

module (in Edit content usage mode), which causes web browser to redirect to the html content edit page. User is 

provided with possibilities to set the title of html module, edit the content in WYSIWYG editor, associate 

multiple keywords with current html module, set the dates when current html document is valid and to 

check/uncheck the draft mode of current module (html modules marked as ñin draft modeò wonôt appear on a 

final page until draft mode option is unchecked). 
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Fig. 19: Html module - View mode 

 

 

Fig. 20: Html module ï Edit content mode 

 

 

Fig. 21: Html module ï Edit content page 










































































